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Emergency Planning Sheet: After Hours Crisis

Crisis Team members consult at the team meeting (see crisis event assessment form, Appendix).

· Decide what response the school will take.

· Decide whether to call in outside community resource professionals to work in conjunction with Crisis Team.  (Refer to contact list in Appendix) 

· Prepare materials for staff meeting.  Written communication prepared/approved and distributed to all staff members.  (See sample memo and sample script in Appendix )

· Designate one administrator for ALL media contact.  (probably Superintendent)

· Assign Crisis Team coordinator to oversee team responsibilities and work directly with administration and community resource persons.
· Identify other family members (siblings) and plan for their needs. Call building principals if they are in other buildings within the district. 

· Designate room(s) to be used for crisis intervention/support, and assign staff to the room(s).  Room(s) are to be supplied with tissues and necessary handouts (See Appendix).

· Person is designated to meet with bus drivers (early in the day--prior to bus route if possible). Brief bus drivers on incident and school’s planned response.

School Staff meeting scheduled (before school, i.e., 7:30 a.m., or when possible).

· Administrator to chair staff meeting.  Staff briefed on incident.  Materials dispensed to teachers.  Staff directed to funnel all media questions to person designated.

· Classroom coverage and substitutes arranged for teachers who want assistance.

· In case of a death on the staff, a staff member is designated to take over the deceased teacher’s classes, and a substitute provided for their own classes.

· Calling in extra substitute teachers and aides may be necessary to relieve stress on staff and allow Crisis Team members to work with students outside the classroom.

· Staff assists Crisis Team in identifying students or groups of students affected, and a Crisis Team member or members are assigned to follow-up throughout the day.

(plan continues on other side)
School day begins:

· Crisis Team members assist administrator in collecting facts and preparing announcements and press releases. 

· Teachers announce incident to students, unless otherwise decided.

· Crisis Team assigns team members to go into affected classrooms to assist with announcement and discussion if needed.

· Contact is made with family to learn funeral/memorial service arrangement.  While with family determine if there is additional assistance needed.  Determine whether the school can provide this assistance or referral to outside resources is necessary.

· Counselors gather at pre-designated areas to see students.  Handouts made available to students on stress reactions (See hints for dealing with stress, Appendix).

· Assign persons as “greeters” who direct resource people to the appropriate area(s) and provide general assistance.

· Crisis team meets during the day (just after lunch) to share information and assess situation.

· Follow-up staff meeting is called at end of school day to update staff, show appreciation
for their help, identify other students and groups to be seen, and discuss other actions.
· Crisis Team meets again after staff meeting* to briefly review and plan follow-up needs, such as to consider parent meeting. (See Appendix).

· Debriefing meeting held for students on the afternoon of following day.  (If needed.)

· Crisis teams meets with building and district administrators within one week for review of response and assessment of future needs.

· Crisis Team debriefing within two weeks after incident.

 * The appropriateness/inappropriateness of a school-related memorial is discussed in this forum.  Please note:  A school-related memorial is never appropriate in cases of suicide due to the impact this might have on other “at risk” students.

Emergency Planning Sheet: A Death or Trauma Occurs During the School Day
Administrator:

· Secure building, call for emergency responders as needed.

-Make sure students and staff are in secure areas. 

· Call Crisis Team meeting 

· Notify community resource people on list (see appendix)

· Prepare information letter for parents to go home with students that day.

· Prepare information memo to staff and students. (For assistance in preparing letter and memos please go to appropriate section of the samples presented in the Appendix.)

· Teachers on prep time or lunch period may be assigned to rooms being taught by a substitute unless the substitute has good familiarity with the students.

· Crisis Team member assigned to hospital if appropriate.

· Media spokesperson assigned.

Crisis Team members:

· Crisis Team meets, members assume responsibilities as assigned.

· Identify other family members (siblings) and plan for their needs. Call building principals if they are in other buildings within the district. 

· Prepares reception/pick-up area for parents.

· Designates staff to handle flow of traffic in driveway/parking lot.

· Crisis rooms are cleared and staffed for interventions (see appendix for supplies), copy appropriate handouts for staff (see appendix).

· Inform staff and students with a statement prepared by administrator.  Take statement to teachers in the classrooms to read to students.

· Crisis Team evaluates the student body reaction and considers the next step. (Possibilities include revised schedule, time periods, an assembly etc.)

· Return to normal routine as determined by the crisis team.

· Follow-up staff meeting is called at end of school day to update staff, show appreciation for their help, identify other students and groups to be seen, and discuss other actions

· Crisis Team meets again after staff meeting to review briefly and plan for follow-up needs, such as to consider parent meeting. (See Appendix).

· Debriefing actions planned for students/staff on following day.  (If needed.)

 A CRISIS INTERVENTION PLAN FOR <fill in district name>
Denise E. Dedman, MSW
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Each school building will establish a Crisis Team of teachers and support staff who are trained and able to provide assistance to the Administration in the event of a traumatic event. In addition to school counselors or other student assistance personnel, the team should include teachers who are comfortable dealing with distressed or angry individuals. At least one office staff member should be trained as a Crisis Team member.

The following plan was created to deal with a crisis or traumatic event that may affect a large part of the school community including students, staff, and parents.  It is a resource for the Crisis Teams at each school building. The crisis plan will be available to all school personnel for review. 

Checklist for Managing a Traumatic Event
A checklist for incidents has been developed to summarize the following pages. It is not meant to replace this material but be a quick reference sheet when staff is working under stress and time constraints. 

Incident occurs.  Procedures vary whether it is a “Day Of” event or “After School Hours” event.  The variation primarily affects gathering of the Crisis Team members and immediacy of implementation

A Loss or Violent Trauma Occurs During the School Day

Loss. The administrator or designee will quickly assemble available members of the Crisis Team in order to assign tasks necessary for the emotional support of students and staff. The Crisis Team will assist in identifying members of the student body or staff whose needs should be specially addressed. Crisis Team members can assist in preparing rooms for students and staff to use for support. (See appendix for setting up a supportive intervention room.) An administrator will handle all media contacts. Communications with parents and other community members calling the school may be handled by a Crisis Team member. The Crisis Team may decide that community counseling personnel are needed. If other personnel are asked to come to the school, a Crisis Team member may be assigned to direct them to intervention rooms. Having teachers familiar with the students is an important emotional support. If an inexperienced substitute is assigned to a class, particularly a class that has been most impacted by the loss, considered assigning another teacher to this room. Calling in extra substitute teachers and aides may be necessary to relieve stress on staff and allow Crisis Team members to work with students outside the classroom.

Violent Trauma. The administrator or designee is responsible for building, student, and staff security. In the event of a violent act, all efforts will be made to secure the crime scene but that will be secondary to the protection of personnel. As soon as a violent act is reported, the appropriate security announcement will be made. Emergency assistance from law enforcement, fire, and medical responders will be requested as needed. A Crisis Team member should be assigned to communicate with emergency responders and direct them to the appropriate areas of the building. In general, it is best to have students move into the nearest available classroom. Students should not change rooms until the building is secure and the emergency responders have authorized personnel movement. If possible, the Crisis Team will be called together. A Crisis Team member may be assigned to go to the community hospital for support of and communication with injured students or staff and their families. 

Death Or Trauma Occurs  After School Hours
Information is reported to administrator after school hours. Administrator decides whether to call the Crisis Team together that evening or early the following day. Administrator also decides whether teachers are to be called in early (e.g., 7:30 a.m.). The Crisis Team will assist the administrator in deciding what response the school will take and determining if outside assistance is needed. Appropriate contact with family members will be necessary to provide facts for announcements. 

Calling in extra substitute teachers and aides may be necessary to relieve stress on staff and allow Crisis Team members to work with students outside the classroom.

After the Crisis Team has met and assigned staff to cover necessary chores, the plan will be implemented. If possible the Crisis Team should meet briefly just after lunch to assess how the day is going and modify plan if needed.

When the staff has been informed of the facts about the incident they should be advised on how best to handle student reactions. Handouts and information from the Crisis Team may assist them in this. Staff should be told how to report any concerns they have about students. A Crisis Team member should be identified to review these reports and make sure students have received assistance. 

A statement to parents will be prepared/approved and sent home as a handout (see sample in Appendix ).

Follow-up staff meeting is called at end of school day to update staff, show appreciation for their help, identify other students and groups to be seen, and discuss other actions. 

Crisis Team meets again after staff meeting* to  briefly review and plan follow-up needs, such as to consider parent meeting. (See Appendix ).

 * The appropriateness/inappropriateness of a school-related memorial is discussed in this forum.  Please note:  A school-related memorial is never appropriate in cases of suicide due to the impact this might have on other “at risk” students.

Debriefing meeting held for students on the afternoon of following day.  If needed.

Crisis Team debriefing within two weeks after incident (flow of information).

Designated Rooms are set aside for counseling.  Rooms might include:
· Teachers’ Lounge




· ISD Room 

· Special Ed Room



· Cafeteria

· Library
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Intake Assessment Form for Crisis Event

Name of person taking information: _______________________________________                                                                                             

Name of person giving information:  _______________________________________
                                                                                                   

Time:________________________
                                                                                                                                           

Date:_________________________
                                                                                                                                           

Building:______________________


  1.
Type and circumstances of crisis event.

  2.
Name of primary staff/students involved.  Include school and grade level.

Name                        

 Grade                  

 School

  3.
Nature and intensity of reaction to the crisis.  How many people are affected?

Contact the family.  Obtain permission from family to share information with staff, students and media (if appropriate).

Pertinent information:

Action Plan:

Sample Memo to Staff Members 

     
TO:

 
School Staff


FROM:

Crisis Team Member or Superintendent

 
DATE:

(Today’s Date)


RE:


Crisis Event

ORGANIZATION FOR TODAY:

All students will report directly to first hour class.

Read the attached script (see Appendix) as close to the start of your school day as possible.  Be prepared for tears, no tears, anger, laughter, and just about as many different emotions as are possible.  Bring the focus back to the situation.  If you feel you cannot handle this situation, one of the administrators or counselors will assist you.

Tell the students it is normal to feel bad or feel nothing at all.  It is normal to show tears or not show tears.  We all handle our emotions differently.

Tell the students that we have counselors available to meet with them if they would like to talk about the situation.  Make a list of those students and send it to the office during first hour.

IMPORTANT NOTE: Make an assessment of the student reactions.  Even if students do not volunteer to see a counselor, AND YOU THINK THEY NEED TO SEE ONE, put their name on the list and circle it to denote that they did not volunteer, but you are recommending them.

Please take note of student reactions. Grief may take various forms, including laughing, crying or sneering.  Be conscious of remarks that may indicate that students feel guilty or responsible for the situation.

Group counseling will begin as soon as we have enough students to begin.  We will have the following people available today for help:

________________,                       ____________________ ,           ______________________        

TIPS FOR TEACHERS

Do not expect to get much teaching done today.  However, it is important to keep students busy in class.  The less idle time the better.

DO NOT ALLOW SUICIDE TO BE GLAMORIZED . . . CHALLENGE THIS DIRECTLY.  

This is what you might say:

   “Suicide is not an answer to problems.  Life is a series of ups and downs and suicide is not an answer because death is final.  There are always people willing to help and support you with your problems.  Reach out to parents, relatives, friends, teachers, or principals.  We are all here to help you.”

Do not drag on the discussion if students do not want to talk.  Begin class as soon as you feel possible.

Please try to stop students from spreading rumors about how the person died or the suicide method used.

Stop students from exaggerating.  Bring the focus back to the facts we have on the script.

Sample Script to Read to Students

Please note the following script has two DIFFERENT opening paragraphs.  
One for Trauma, and one for grief.

Sample Script to Read to Students (Trauma)

YESTERDAY, AT APPROXIMATELY 4:30 P.M., MICHAEL  _________________ , AN 8TH GRADER TOOK HIS OWN LIFE.

Sample Script to Read to Students (Grief)

YESTERDAY, AT APPROXIMATELY 4:30 P.M.,  MICHAEL   ____________ , PASSED AWAY AFTER AN EXTENSIVE ILLNESS.

Continue here after either of the above  statements:

WE THINK IT IS IMPORTANT TO TALK WITH YOU THIS MORNING ABOUT WHAT HAPPENED.  WHEN SOMEONE DIES, IT IS VERY NORMAL TO HAVE A RANGE OF FEELINGS.  SOME OF YOU MAY FEEL SAD, ANGRY, GUILTY, OR FEEL NOTHING AT ALL.  WE ALL HANDLE OUR EMOTIONS DIFFERENTLY.

(Let students talk about this if they desire . . . Be a listener, but do not allow suicide to be glamorized . . . Make assessments about who you feel will need counseling and begin to prepare your list.)

FUNERAL ARRANGEMENTS HAVE NOT YET BEEN COMPLETED.

WE HAVE COUNSELING AVAILABLE FOR YOU TODAY IF YOU WOULD LIKE TO CONTINUE TO TALK ABOUT THIS SITUATION.  WHO FEELS THEY WOULD LIKE TO TALK ABOUT THIS WITH A COUNSELOR TODAY?

(Make your list and send it to the office.  Remember to include those who do not volunteer, but you feel it is important that they see a counselor.  Circle these names to denote that they did not volunteer.)

Sample Letters to Parents

Dear Parent or Guardian:

We had a traumatic loss in the school today.  At school, we (describe actions being taken)

After such a loss, students may experience many different feelings and reactions.  These may include:

· The need to talk about what happened

· The need to talk about the persons involved and how they knew them

· Restlessness and fidgeting

· A hard time paying attention

· Saying they can’t believe this happened,

· Being moody or having feelings hurt easily

· Crying easily

· Withdrawing, not talking

· Feeling tired or bored

· Not taking care of their personal appearance

· Sadness and being easily discouraged

· Anger, talking back, bitterness

· Refusing help, saying they don’t want to talk about it

· Carelessness or risk taking with their behavior

· Using alcohol or drugs

Many of these are normal reactions to grief.  However, if these signs become excessive and continue over time, you may want to contact the school counselor, social worker, or one of the following community resources for consultation:

*
<INSERT APPROPRIATE COUNSELING REFERRAL INFORMATION > 

It is helpful to provide your son/daughter with an opportunity to talk about what has happened and the feelings they are having.  Please feel free to call upon school personnel for any assistance you may desire.

Sincerely,

(Principal)

Dear Parent:


We regret to inform you that one of our school’s families had an extensive fire in their home.  The___________________  children all attended ____________ School and all died in this fire.  We do not have all of the details as the Fire Department and Police are still investigating this tragedy.


Our school has activated our traumatic events team and met with students and staff throughout the day.


Your students may or may not have known the family, but may still experience grief.  Sometimes an event like this will remind people of other losses in their lives (fire, divorce, death of a family member, serious illness of family member or significant changes that were stressful).  Some reactions your child may have are:

· The need to talk about what happened

· The need to talk about the persons involved and how they knew them


Restlessness and fidgeting

· A hard time paying attention

· Saying they can’t believe this happened,

· Being moody or having feelings hurt easily

· Crying easily

· Withdrawing, not talking 

· Feeling tired or bored

· Not taking care of their personal appearance

· Sadness and being easily discouraged

· Anger, talking back, bitterness

· Refusing help, saying they don’t want 


to talk about it

· Carelessness or risk taking with their behavior

· Using alcohol or drugs


Many of these reactions are very normal.  The most important thing we can do is listen and give our children a chance to talk about all their worries, thoughts and feelings.  Children may need to retell their story several times and that may last a long time (6 months).  This is their way of coping and healing.  They may also need reassurance around family safety and routines.  You can’t promise them that there won’t be a traumatic event in your lives, but you can share what your family plans are for emergencies.


If you have any questions or concerns, please feel free to call upon school personnel for any assistance you may need.  The following resource is also available:

*
<INSERT APPROPRIATE COUNSELING REFERRAL INFORMATION > 

Sincerely,

(Principal)

Enclosures

Invitation to Parent Group Meeting

Dear Parents:


We would like to invite you to a meeting (for anyone who would like to attend) at Schools on <date> at __ p.m.  We will talk about helping your child deal with death, loss and grief, as well as give you an opportunity to get information as a parent about how the school is dealing with the traumatic loss of _______________  family.  Child care will be available.







Sincerely,







(Principal)

Helpful Hints to Deal With Stress
Trying some of the following hints may help to alleviate the emotional pain associated with a traumatic event.

For Yourself

*
Try to rest a bit more

*
Contact friends

*
Have someone stay with you for at least a few hours or periods of a day or so.

* 
Reoccurring thoughts, dreams, or flashbacks are normal. Don’t try to fight them; they’ll 
decrease over time and become less painful.

*
Maintain as normal a schedule as possible.

*
Eat well-balanced and regular meals (even when you don’t feel like it).  

*
Try to keep a reasonable level of activity.

*
Fight against boredom.

*
Physical activity is often helpful.

*
Re-establish a normal schedule as soon as possible.

*
Express your feelings as they arise.

*
Talk to people who love you.

*
Find a good counselor if the feelings become prolonged or too intense.

For Family Members and Friends

*
Listen carefully

*
Spend time with the traumatized person.

*
Offer your assistance and a listening ear even if they have not asked for help.

*
Reassure them that they are safe.  

*
Help them with everyday tasks like cleaning, cooking, caring for the family, minding children.

*
Give them some private time.

*
Don’t take their anger or other feelings personally.

*
Don’t tell them that they are “lucky” “it wasn’t worse.”  Traumatized people are not consoled by those statements.  Instead, tell them that you are sorry such an event has occurred and you want to understand and assist them.

Common Reactions to Stress

	PHYSICAL
	THINKING
	EMOTIONAL

	Nausea


Upset stomach 

Diarrhea


Profuse sweating


Rapid breathing 

Rapid heart beat

Headaches 

Sleep disturbance


Dreams/nightmares
	Slowed thinking 

Difficulty making decisions Difficulty concentrating Memory problems 

Thinking about the event



  over and over

	Anxiety 

Fear

Guilt 

Sadness 

Feeling abandoned

Worry about others

Anger 

Irritability 

Feeling numb 

Shocked 

Wanting to limit 

contact with others


HINTS FOR LOWER ELEMENTARY

Response to Trauma


  1.
Helplessness and passivity.

  2.
Generalized fear.


  3.
Cognitive confusion (e.g., do not understand that the danger is over).

  4.
Difficulty identifying what is bothering them.

  5.
Lack of verbalizations - selective mutism, repetitive nonverbal traumatic play, unvoiced questions.

  6.
Attributing magical qualities to traumatic reminders.

  7.
Sleep disturbances (night terrors and nightmares; fear of going to sleep, fear of being alone, especially at night).

  8.
Anxious attachment (e.g., clinging to parents).

  9.
Regressive symptoms (thumb sucking, enuresis, regressive speech).

10.
Anxieties related to incomplete understanding about death; fantasies of “fixing up” the dead, expectations that a dead person will return.

Emotional First Aid

  1.
Provide support, rest, comfort, food, opportunity to play or draw.

  2.
Reestablish adult protective shield.

  3.
Give repeated, concrete clarifications.

  4.
Provide emotional labels for common reactions.

  5.
Help to verbalize general feelings and complaints.

  6.
Separate what happened from physical  reminders such as place where trauma occurred.

  7.
Encourage them to let their parents know.

  8.
Provide consistent caretaking (e.g., assurance of being picked up from school).

  9.
Tolerate regressive symptoms in a time-limited manner.

10.
Give explanations about the physical reality of death.

HINTS FOR UPPER ELEMENTARY

Response to Trauma

  1.
Preoccupation with their own actions during the event; issues of responsibility and guilt.

  2.
Specific fears, triggered by traumatic reminders.

  3.
Retelling and replaying of the event (traumatic play).

  4.
Fear of being overwhelmed by their feelings (of crying, of being angry).

  5.
Impaired concentration and learning.

  6.
Sleep disturbances (bad dreams, fear of sleeping alone).

  7
Concerns about their own and others’ safety.

  8.
Altered and inconsistent behavior, (e.g., unusually aggressive or reckless behavior).

  9.
Somatic complaints.

10.
Hesitation to disturb parent with own anxieties.

11.
Concern for other victims and their families.

12.
Feeling disturbed, confused and frightened by their grief responses, fear of ghosts.

Emotional First Aid

  1.
Help express their secretive imaginings about the event.

  2.
Help to identify and articulate traumatic reminders and anxieties, encourage them not to generalize

  3.
Permit them to talk and act it out; address distortions, and acknowledge normality of feelings and reactions.

  4.
Encourage expression of fear, anger, sadness, in your supportive presence.

  5.
Encourage to let teachers know when thoughts and feelings interfere with learning.

  6.
Support them in reporting dreams; provide information about why we have bad dreams.

  7.
Help to share worries; reassure with realistic information.

  8.
Help to cope with the challenge to control their own impulse (e.g., acknowledge, “It must be 
hard to feel so angry”).

  9.
Help identify the physical sensations they felt during the event and link when possible.

10.
Offer to meet with children and parent(s), to help children let parents know how they are 
feeling.

HINTS FOR ADOLESCENTS

Response to Trauma

  1.
Detachment, shame and guilt.

  2.
Self-consciousness about their fears, sense of vulnerability, fear of being labeled abnormal.

  3.
Post-traumatic acting out behavior (e.g., drug use, delinquent behavior, sexual acting out).

  4.
Life-threatening reenactment, self-destructive or accident-prone behavior.

  5.
Abrupt shifts in interpersonal relationships

  6.
Desires and plans to take revenge.

  7.
Radical changes in life attitudes which influence formation.

  8.
Premature entrance into adulthood (e.g., leaving school or getting married) or reluctance to 
leave home.

Emotional First Aid

1. Encourage constructive activities on behalf of the injured or family member of the deceased
2. Help to retain positive memories as they work through the more intrusive traumatic memories
3. Encourage discussion of the event, feelings about it, and realistic expectations of what could have been done.
4. Help them understand the adult nature of these feelings, encourage peer understanding and support.
5. Help to understand the acting out behavior as an effort to numb their response to, or to voice their anger over the event.
6. Address the impulse toward reckless behavior in the acute aftermath; link it to the challenge to impulse control associated with violence.
7. Discuss the expectable strain on relationships with family and peers.
8. Elicit their actual plans of revenge, address the realistic consequences of these actions; encourage constructive alternatives that lessen the traumatic sense of helplessness.
9. Link changes in attitude/effort to the event’s impact.
10. Encourage postponing radical decisions is order to allow time to work through their 
response to the event and to grieve

Guidelines for Talking to Children About Death
1.
Give basic facts about the death.  Children are reassured by information.  Gauge how much to tell them by how much they ask.  Tell the truth.  Admit to not knowing what you don’t.

  2.
Maintain a calm and concerned manner.  Children will watch you closely for cues on how to react, especially if this is their first experience with death.  It is important that they see that a terrible thing can happen and life will still go on and they can cope with it.

  3.
Be aware of children’s safety and security needs.  Help them express their fears.  Correct misconceptions about death.  Help them separate this death from their own behavior or condition.  Remember that they may see death as reversible.

  4.
Help children express their grief.  A memory book, handmade sympathy cards, or other concrete expressions can give enormous relief.  Talking in a supportive atmosphere will also give relief.

  5.
Maintain structure in the classroom, but don’t force a regular day on grieving students.  Offer choices.

  6.
Help students, particularly old ones, memorialize the deceased by helping the living -- arranging assistance for the family, collecting a memorial donation for a local charity.

  7.
Establish a trusting relationship so that students will feel safe to share their grief with you as they go through it.  Check in with students periodically.

  8.
Refer students at risk to the Crisis Team for assessment.

  9.
Samples of things to say (and not to say) to grieving children:* “I’m very sorry that (name)  died.”  (NOT, “I’m sorry about what happened.”) :

“I can’t know how you feel, but I want to help you in any way I can.”

“I care about you.”

“Let’s talk about what might make you more comfortable in class.”

Guidelines, continued

Other Helpful Hints:

“You might want to keep a journal to help you express your feelings.”

“If you feel like sharing any of your writing with me, I’d like to read it.”

“I can see that you’re very sad.”

“I can’t know how you feel, but I also had a death in my family . . . “(briefly sharing your story will build trust.)”

What Not to do:

  1.
Don’t explain death in a way that may conflict with individual family’s belief systems, i.e., reincarnation, angel of death.

  2.
Don’t refer to death as sleep; you will have a class of insomniacs.

  3.
Don’t present death as a reward for being so good, as in “God loved him so much he wanted him in heaven with him”.

  4.
Don’t pressure students to talk.  Brief disclosures of your own reactions or concrete questions can help open discussions.  Example: “You know, I really miss Michael whenever we have spelling contests.  Does anybody else feel this way?”  Or, “Lots of times people have trouble concentrating after someone they know dies.  Has anybody experienced that?”

*Adapted from MADD publication (1990)

 Supplying the Intervention Room

Students and staff will need separate rooms for counseling/grieving.

Possible rooms include library, music room, special ed room, computer lab.

Rooms should have available: 

· kleenex tissues 

· chairs that can be moved for casual grouping

· a table or writing surface

· crayons, unlined paper

· pens, spiral notebooks

· cups, napkins

· water, juice

· cookies or other snacks

RESOURCE LIST

Professional Literature

  1.
Eth S & Pynoos R (1985) Interaction of trauma and grief in childhood.  In Eth S. & Pynoos R. (eds), Post Traumatic Stress Disorder in Children, pp 169-186, Washington DC: Psychiatric Press.

  2.
Frederick C. (1985) Children traumatized by catastrophic situations.  In Laube J & Murphy SA (eds), Perspectives on Disaster Recovery, pp 110-130, Norwalk, CT: Appleton-Century-Crofts.

  3.
Klingman A (1989) School-based emergency intervention following an adolescent’s suicide.  Death Studies 13:263-274.

  4.
Milgram N. Et al (1988) Situational exposure and personal loss in children’s acute and chronic stress reactions to a school bus disaster.  J of Traumatic Stress 1(3)339-352.

  5.
Pynoos R and Eth S (1986) Witnessing violence: Special interventions with children.  In Lystad M (ed) Violence and the Family, pp 193-216, New York: Brunner/Mazel.

  6.
Pynoos R. Frederick C, Nader K, et al (1987) Life threat and post-traumatic stress in school  age children.  Archives General Psychiatry 44:1057-1063.

  7.
Pynoos R. And Nader K (1988) Psychological first aid and treatment approach to children exposed to community violence.  J Traumatic Stress 1(4)445-473.

Books for Children About Grief

  1.
Bernstein J, When People Die.

  2.
Heegaard M, When Someone Very Special Dies.
  3.
Mellonie B and Ingpen R, Lifetimes.

  4.
O’Toole D. Aarvy Aardvark Finds Hope.
  5.
Rolfes E, The Kids Book About Death and Dying.
  6.
Scravana M, Love Mark.
About Sibling Death

  1.
Levy EL, Children are Not Paper Dolls.
  2.
McLendon G, My Brother Joey Died.
  3.
Richter E, Losing Someone You Love.
  4.
Sims A, Am I Still a Sister?
About Parental Death
  1.
Byars B, Goodbye Chicken Little.
  2.
Green P, A New Mother for Martha.
   3. Krementz J, How It Feels When a Parent Dies.  (older children)

About Death of a Friend

  1.
Clardy AF, Dusty Was My Friend.
  2.
Paterson K, The Bridge to Teribithia.
  3.   Smith, D.B., A Taste of Blackberries.
Books for Adults

  1.
Centering Corporation, Dear Parents: Letters to Bereaved Parents.
  2.
Grollman EA, Talking About Death: A Dialogue Between Parent and Child.
  3.
Lord JH, Beyond Sympathy: How to Help Another Through Injury, Illness or Loss.
  4.
Lord JH, No Time for Goodbye: Coping with Sorrow, Anger and Injustice After a Tragic Death.

 5.
 ________ , A Child Dies, a School Mourns.
6. Steele, W. Trauma Debriefing Handbook for Schools and Agencies.
GOALS OF SUICIDE POSTVENTION IN SCHOOLS*

· To have pre-determined plan.  Schools need to have a sound policy/plan in place before a suicide occurs.

· To designate a coordinator—an administrative staff and/or mental health expert—to take charge and to provide structure in such highly traumatic situations.
· To provide school consultation and/or planning meeting as soon as possible.  Consultation with school staff, including but not limited to the teaching staff, is seen as essential.  Students cannot be helped until faculty is helped.

· To address emotional impact and facilitate grief resolution.

· To address the contagion effect.

· To assess and/or identify high risk individuals as soon as possible.

· To provide and/or direct individuals at risk to receive therapeutic intervention.

· To establish support groups as needed.
· To conduct staff, student and parent workshops/in-services shortly after a suicide.  Postvention becomes prevention.

· To network and link with community agencies.

· To handle media effectively.  A media policy should be formulated.

*
Adapted from a Leenaars and S. Wenckstern presentation at the 1989 American Association of Suicidology in San Diego.

 
 Emergency Contact Numbers
<INSERT CONTACT INFORMATION FOR SCHOOL DISTRICT LEADERSHIP TEAM>

<INSERT CONTACT INFORMATION FOR SCHOOL BUILDING LEADERSHIP TEAM>
<Insert phone tree for your building FACULTY & STAFF in this space>
<INSERT APPROPRIATE COUNSELING REFERRAL INFORMATION >
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