Personal Curriculum Flow 
& Check List

⁪  
Request for Personal Curriculum form Received by School on (Date) __________________

___ Submitted by Parent ________________________________________________________
            ___ Submitted by Guardian ______________________________________________________ 


___ Submitted by Student (18 or older or emancipated minor) ____________________________________

⁪
Provide information about the Personal Curriculum to the requesting party


Date provided _____________ Provided by: ________________________________________
⁪
Discuss nature of the request with individual seeking the Personal Curriculum (PC)


___ Reason or circumstances for request: ___________________________________________
                   _________________________________________________________________________


___ Is student eligible for special education/has an IEP?   Yes _______   No ________

⁪
Determine student eligibility for the Personal Curriculum

___ Reviewed by: _____________________________________________________________


___ Type:



⁪  General Education



⁪  Special Education – Date of last IEP: _____________________________





  Case Manager:  ______________________________

⁪
Schedule Meeting to Review Request for a Personal Curriculum with requesting  
            individual and include:



        PC Meeting Date: ________________________ Invitation Sent on: ____________________

⁪ 
Prepare for Meeting - Documents to have available for Meeting and Review of Request:

___ Educational Development Plan (EDP) - REQUIRED


___ Transcripts (including Jr. High/Middle School)


___ Test Results/information (National, State, District, Classroom)


___ Attendance Information


___ Discipline Record


___ Special Education Eligible (has IEP):  
                    ⁪ Diagnostic Information

                    ⁪  IEP/Transition Plan

           ____ Other: ___________________________________________________________________

⁪
PC Committee Meeting is convened
   
____ Review PC request

 
____ Review Documents/performance information

 
____ Review EDP


____ Determine eligibility for the PC
 and complete Personal Curriculum Eligibility 
                     Determination form


____ If eligible, develop the student’s Personal Curriculum Plan using:


         ____ Student’s EDP (no IEP)

                     ____ Student’s EDP and IEP (if special education eligible under IDEA)

                     ____ Incorporate as much of the MMC as is practicable

                     ____ Include measurable goals and method of evaluation


____ Seek agreement on the Personal Curriculum Plan

⁪
Obtain Signatures verifying agreement with the written plan

____ Parent/legal guardian/emancipated student


____ Student
            Additional Signatures to consider:

                
____ Principal

                        ____ Special Education Case Manager

                        ____ District Special Education Supervisor/Director

⁪
Send PC to the Superintendent for their consideration of approval and processing:

          
____ Send response to Parent, student, principal, counselor, special education case manager (if 
                     applicable)

         ____ Approved
                     ____ Not Approved – Include: 

                   ⁪ Basis of Decision 

                   ⁪ Appeal Procedures (if part of district process)

⁪
Implement and monitor the Student’s PC:
            ​​​​____ Monitored quarterly by the parent (staff to provide monitoring information)


____ Student must achieve goals of the PC while in HS in order to receive credit in the

                     designated area of the PC

⁪
Revise PC if needed using same process as the original PC
Required:


     ___ Student


     ___ Parent/legal guardian


     ___ Counselor


     ___ School Psychologist (special 


            education) (if available)





Suggest additional Meeting Participants:


     ___ Content area teacher for area of 


            modification requested


     ___ Special Education Case Manager


            for student with a disability


     ___ Other: _____________________

















  Key Terms:  	EDP – Educational Development Plan


                        IEP – Individualized Education Program/Plan


            	MME – Michigan Merit Exam


            	MMC – Michigan Merit Curriculum


            		PC – Personal Curriculum








